Personalized School Sign Announcements
This announcement is a: (please check one)
Birthday____

Congratulations____
Date to Post on Sign: _______________


Name to appear on Sign: ____________________________

Parent’s Signature _______________________________
Date __________

For PTA use only:  Date received __________   Amount received _______   Cash___  Check # ________
Important Information to Know
· Each announcement costs $5.  Please make checks payable to BCES PTA.
· All birthday signs will have pictures of balloons and will say Happy Birthday (name).  
· All congratulations signs will have floating confetti pictured and will read Congratulations (name).
· Announcements will appear from 12:01am-11:59pm on the date you choose for the announcement to run.
· Please TYPE YOUR INFORMATION ONTO THIS FORM AND PRINT IT.  No handwritten forms will be accepted.
· The deadline for order forms and money is the 15th of the month prior to your announcement running.  For example, if you need a birthday announcement to run in December, your order form and money must be turned in by November 15.  NO LATE ORDER FORMS WILL BE ACCEPTED.

· Due to the hectic nature of the beginning of the school year, all announcements that need to run in September will be due by July 15.
· If you have questions, please contact the PTA President at bcesptapresident@gmail.com

